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1.061mue noJjo:xkeHus

[.1. Hacrosamee [lomokeHne o (OpPMUPOBAHMM, BEAEHHH M XPaHEHMH Jell
obyuaroiuxcs (nanee — [oxokenne) pa3paboTano ¢ Henblo PerTaMeHTalnH
pabotel ¢ AWYHBIMYU Jenamu yuvammxcs IHIkoasl u omnpenensier nopsiiox
neiicTBUil Beex kateropuil coTpyaHukor 1Ikomsl, yuacTBYOmUX B padbote ¢
BBIIIEHA3BAHHON JOKYMEHTalUEN.

1.2. Hacrosuuee TTonoxenue ytepxaaercs Ilpukasom no Hlxone u asisercs
00g3aTeNLHBIM  JUIS  BCeX  Kareropwd €€ [IeNaroru4yeckux U
aIMHHHCTPATUBHBIX paboTHHkoB. Hapywenwe nacrosimero Ilonoxenus
paccMaTpuBaeTcs B cooTBeTcTBIM ¢ TK PO.

2. TMopanok oopmiieHHd JIHYHBIX JeJ NPH NOCTYIIEHHH B
o0ureoGpazoBaTe/ibHYO OPranM3antio
2.1. JIpdHOE neno sABIAETCS JOKYMEHTOM 00ydarollerocs, BeAeHHe ero o0ga3aTeNbio
JUISL KaxIoro o0ydarollerocs HIKOAbl ¢ MOMEHTa IOCTYTUIEHHS B IOKOJY H JO ee
OKOHYAHUSA (BLIOBITHS ).

2.2. JImuuple fcjia  oOYYaIOUIMXCA 3aBOJAATCH  KIACCHBIM  PYKOBOAMWTEIEM IO
IOCTYILIEHN)IO B | KITacC HAa OCHOBAHUH JTHYHOTO 3asBICHUS POAUTENEH.

2.3. BmuHoe Aeno 00Yualollerocs 3aHocsTes: oble cBeleHHa 00 obydaromemcs,
MTOTOBBIE OLCHKM YCHEBAEMOCTH TI0 KIaccaM M 3allicH O Harpanax (1noxsavbHbIA JIHCT,
OXBATBHAS TPaMOTa, 3010Tasi MeIab).

2.4. Juunele gena oOyuaroluXca B BEAYTCS KIACCHBIMU PYyKOBOIMTENAMU. 3alMCH B
JHYHOM Jielie BeAyTCsH YeTKO, aKKYPaTHO.

2.5. Jlnunoe meno ody4yaromerocs: GopMUPYeTCs U3 CIeLYIOIHX TOKYyMEHTOB!

v’ 3asBieHHe Ha UM PYKOBOIUTENS 00pa3oBaTelIbHON OpraHH3aiyy,

v/ MeOWLMHCKOH KapThl pebeHka C 3aKiI0YeHHeM O BO3MOMKHOCTH 0O0ydarhes B
MaccoBoil IIKoNe (B fanbHeHIeM HAXOMUTCH Y MEIHIIMHCKOro pabOTHUKA);

v’ CHpaBKH ¢ MECTa JKMTEIHCTBA O COCTABE CEMBH;

v xormu arrectata o6 oxkoHuamum 9-ro kiacca (juis obyuaromuxcs 10 — 11
KITacCORB);

v’ cornacus 3aKOHHOTO TIPeCTaBUTElIs Ha 00paboTKy MePCOHAILHBIX JAHHbIX;

v/ KOIHU CBUAETENHLCTBA O POXKIESHUY, BKIIOYAS KOMAK BKITAABILIA — CBHIAETEIILCTRA
0 rpak/IaHCTBE;

v' konuu rniacropra (oGyuarouierocs ¢ 14 ser) (2 cTpaHULbI).

3. lopsinox BeeHUSI H XPaHeHHs JHYHBIX JeJI 00y4aromuXxca
3.1. JInunpie nera oOy4daoUXcs BeAYTCA KIaCCHBIMH PYKOBOIHUTEIAMMU.

3.2. Jluunele gena oOydalOIIMXCs XpaHATCA B KaOuHeTe  JUpexTopa B CTPOTO
OTBEAEHHOM MECTE. '



3.3. Jluunoe Jsiesio WMeeT HOMeEp, COOTBETCTBYIOIMI HOMepy B andaBUTHOM KHUTE
sanucy obydarommxcs (Hanpumep, Ne K-5 (2) o3HadaeT, 9ro 0Oy4aromuiics 3anucal B
andasuTHOMN KaMre Ha OykBy «K» mom Ne 5 Bo Bropo#l kHure).

3.3. JInuHble fena OJHOTO Kiacca HAXOAATCS BMECTE B OXHOM ITAIIKE W JTOJDKHEI OBITh
pa3loKeHb! B AN(ABUTHOM HOPsiKe. B COCTAB MalIKK BXO/IAT:

v obnoxka,

v BHYTpeHHSH OUCH JOKYMEHTOB,

v\ CIcoK 00yHAOIIMXCA KIacca, KOTOPBIM MEeHAETCS ©XKEeroIHO.

3.4. Cekperaph KOl BHOCHT B JIMHHBIC Jlea CBEACHUA O NPUOLITHH Wil BHIOBITHH
(xyna BeIOBLIL, OTKYA TipuObLT, No U 1aTy mpHKasa).

4. Tlopsgok paGoThl KIACCHBIX PYKOBOAHTENEH ¢ JIHIHbIME JelaMu 00y a0 HXCH
4.1. KiraccHbIe pyKOBOIUTEH MPOBEPSAIOT COCTOSHHE JTMUHBIX ENT €XKEr0HO B ceHTA0pe
g Mae TEKYIIEro roja Ha Hanuyie HeoOXoMMbIX TOKYMEHTOR.

4.2. Juunele feda oOydarolIuxcs BEIYTCS KIACCHBIMH PYKOBOAUTENAMHU. 3alUCH B
JIUYHOM Jie7le BeAyTCs 9YeTKO, aKKypaTHO M TOABKO YepHuiaMi. 1o okoH9anuy Kaxao0ro
rozia nox rpadoii «noJNuchk KIACCHOrO PyKOBOIUTENA» MPOCTABISIETCA ICUaTh IKOJIBL.

4.3. Ha TWTYNBHBIH JMCT THYHOTO Ielia MpHKIenBaercs portorpadus yuyeHnka. BHOBb
npubsIBIIMe obyvaroluuecs, He HMeBlIMe (ororpagun B JIMYHOM eI, 00s13aHbBI
IIPENIOCTaBHTD €€ B TEYCHHE IABYX HEJeNb CO THSA NPHAOBITHAL

4.4, B nuuHOe [eN0 YYEHUKa 3aHOCATCS: 00llue CBeleHHa 00 00y4aroemMes, HTOroBbIe
OTMETKHM 3a KAl ydeOHBIH rofl, 3aBepPEeHHbIe HOATHCEIO KJIACCHOTO PYKOBOIUTENS K
eYaThio A JOKYMEHTOB.

4.5. Tlpu WCTpaBieHUH OIEHKH [JAeTCs IMOsACHEHHe, CTaBUTCH TeYaTh M MOIINHKCH
pykoBonuTesns o0pa3oBaTeIbHON OPraHu3aliHy.

4,6. B rpade o mpomyckaX TpOCTABAACTCS KOJHWYECTBO NPOIYLICHHBIX YPOKOB C
OTMETKOH 110 GOIe3HM WK 0€3 YBAKUTENbHON NPHYHHBL.

4.7. Obmue cBefeHHd 00 ydalHXCA KOPPEeKTUPYHOTCS KIACCHBIM PYKOBOIWTENEM I10
MEpe W3MEHEHHUS TaHHBIX.

4.8. Ha Bce JOKYMEHTBI, KOTOpBIE HaxOIATCAa B JJMYHOM  JICJIC 06}/118}011161"002,
cocTaBisieTcst ONHUCh JOKYMCHTOB, UMCIOLIMXCA B THYHOM JCTIC.

4.9. Paora KIacCHOTO pYKOBOAMWTENA C JIMYHBIMM JiemaMu  00yd4arouierocs
OCYIIECTBIAETCA B coOTBeTCTBHH ¢ 152-D3 «() nepcoHaNbHBIX JaHHBIX» B TPUCYTCTBUH
cexperapsi.



5. MopAaox BbIAAYH JHYHBIX Ae1 o0yqaromuxcs npu BoiobiTHR U3 likonn:
5.1. Tlpu BEIOBITHH OOYYAOMIErocs U3 HIKOJB! JTUIHOE AC/I0 BLUAETCS POIUTENAM UM
JTUIIAM, KX 3aMEHSIONIMM (3aKOHHBIM MPEICTaBUTENAM ).

5.2. Beigaya nuuHbIX eN TTPOU3BOIUTCA CeKpeTapeM IIKOJIbL.

5.3. Cekpetaphk perucTpHPYET BbIjiauy JIHUHOTO Jeja B “XypHane BeIJIaUM JTHYHBIX
Pb [ Py Y
Jen O6yan0H.IHXCH”.

5.4. Beplaua JIWYHBIX €] OCYLIECTBISETCA TOCHe BRIIOAHEHHS POAUTEISIMH
(3aKOHHBIMH NPEJICTABATENAMU) CJIEYOIIHX 00A3aTCILCTB!

v nopada Ha aMs aupexkTopa LLIkonsr 3agBaenue;

v nonyuenue y Oubnuorexaps obdxoxsoro aucta (OO0XomHOH IHCT B
OMOIMOTEKE TIOANMCHIBAETCS TOCHE MOJHOIO BO3BpaTa [MOJNYYEHHOH TaM
JAUTEPaTYpPBI;

v' ¢iava 06XOIHOrO JIHCTa CEKpeTaplo;

v\ IOpenocTaBlieHHe CIPaBKA-MOATBEPKACHHA M3 yueOHOro 3aBe/ichus, B
KOTOpOE MOCTylNaeT Y4eHUK (€CM BHIOBIBAET B TeueHue yuebHoro roaa).

5.5. TTpu BBELIAYe JHUHOIO JeNa ceKpeTaphk o(OpMISeT 3armuch B allpaBUTHON KHUTE O
BBEIOBITUH 00y4arOLLETOCs.

5.6. B Tex ciyvafx, Korja BeObITHE HPOMCXOAMT B TedeHME y4eOHOro rojga o
OKOHUYAHHH TPUMECTPA, KITACCHBIM PYKOBOJWTEIEM B JIMUHOE AENO NLNIAeTCs BhITHCKA
OIIEHOK W3 KJIACCHOIO KYypHaJIa.

5.7. B ciyuasix BEIOBITHSA B TEUEHHH TPHMECTpA JIe/1aeTCsA BBUTHCKA TEKYHIHX OLEHOK.
ITpwm BeIOBITHM yuauwmxces 10 ¥ 11 xnaccoB BeII@eTCs TUHHOE J€JI0 U KOMus arrecrara
00 OCHOBHOM 00111eM 00pazoBaHHH.

5.8. B muuHOe IeN0 yyallerocs Npy BLIOLITHH €ro U3 IUIKONB! BKAaabiBaeTca gopma No 26
(cBemenus O COCTOSTHMM 3J0pOBbsl), 3arojpgemas [0 pesysibraTaM  eXKero/HbIX
MEIHLIMHCKIX OCMOTPOB.

6. [Tops/10x NpoBePKH AHYHBLIX et 00y4alomuXest
6.1. KoHTpoJIb 33 COCTOSHUEM JIMYHBIX A€ OCYLUECTBIISIETCS HHCTIEKTOPOM HO KaJpaM,
3aMecTHTeNsAM aMpektopa Mo YBP u  gupektopom  00u1e0o0pa3oBaTensHON
OpraHu3alym.

6.2. TlpoBepka JMYHBIX Jein  OOYYarOIIUMXCA — OCYIIECTBISETCA 1O ILIAHY
BHYTPHMIIKONBHOTO KOHTpONA B Hadane ydeGHoro romga. B HeoOXomumbix cliyvyasx,
IPOBEpKa OCYILECTRIAETCH BHEMIIAHOBO, ONIePaTHBHO.

63. llemu ¥ OOBEKT KOHTPOIS — MPABWIGHOCTh OQOPMIICHHS NUYHBIX JIeN
00yUarOLIMXCS.



6.4. Ilo wroram npoBepKH 3aMecTHTeNb Aupekropa no YBP, ocyluecTBasionimii
TIPOBEPKY, TOTOBHUT CIPABKY ¢ yKa3aHWEM 3aMeYaHuH.

6.5. Ilo utoraM crpaBKh, JUPEKTOp BIPaBe W3AaTh NPHKa3 ¢ yKa3zaHWeM CaHKLHii 3a
BEJIEHNE JTMYHBIX eI

6.6. 3a OTBETCTBEHHOE, JOOPOCOBECTHOE M AaKKypaTHOe BEACHUE JIMYHBIX J1eJ]
00y4aIoIMXCs KIIACCHBIM PYKOBOUTENAM 00BABNAETCA OI1aro4apHOCTb.

6.7. B cny4ae BHISBIEHHS HEJIOCTATKOB paboTa KJIAaCCHOTO PYKOBOAMTEISI CTABUTCS Ha
MHANBUIYaJbHBIH KOHTPONb 3aMECTHTENS AMPEKTOpa TI0 YBP. B naHHOM ciy4ae
KTACCHBI PYKOBOAMTENb 00S3aH MHPEAOCTaBHTh OOBLICHUTENbHbIE O TPUUMHAX
He0oGPOCOBECTHOrO OTHOMIEHMs K BEICHMIO JIMYHBIX A€ o0ydaroluxcs M
MCIIpaBIEHUU 3aMeUaHu.

6.8. 3a cucreMaTHUeCKue rpyOble HapyLUieHus NHYHBIX A€l 00y4aloumuxes AUpeKTop
BripaBe OOBABHTEL KIIACCHOMY PYKOBOJMUTENIO 3amedatue, CHATh CTUMYJMPYROIIHE
JOTLIATEL
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